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Notes: 1.  All the questions are compulsory and carry equal marks.
2.  Draw neat and labelled diagram wherever necessary.
3. Avoid vague answer and write answer relevant and Specific to question only.

Either:
1. a) Explain the navigating around the Worksheet. 4
b)  What is worksheet? Explain Copying Data Between Worksheets. 4
OR
c)  What is Spreadsheet? Explain Introduction to Spreadsheet. 4
d)  Explain how to protect a worksheet using password. 4
Either:
2. a) Explain the Exact and Find function with suitable example. 4
b)  Explain the Year and Date function with suitable example. 4
OR
c)  Explain Sumif and Countif function with suitable example. 4
d)  Explain the Today and Now function with suitable example. 4
Either:
3. a) Explain the Bar chart with suitable example. 4
b)  Explain the Editing and Formatting Charts. 4
OR
c)  Explain the Column Chart with suitable example. 4
d)  Writeanoteon: 4
i)  Subtotal i)  Goal Seek
Either:
4. a) What do you mean by Data Validation? Explain in detail. 4
b)  Explain the Handling Invalid Data Entries in detail. 4
OR
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c) Explain the Timeline for Data Filtering in detail.
d)  Define Data Table? Explain with example.

5. Attempt all questions:
a) What is Ribbon Tab?

b) Explain Sum function with example.
c) What is Group? Explain it.

d) Explain the Drop-Down Lists?
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2. 3TEvESh qY Hfeeeh ST Tlelet shelel SATehdT FIaT.
3. 3TETE I BT M7 hefes Tiemel Teifera 3a forar.

Either:
The navigating around the worksheet SET A& foTaT.

The worksheet FEUTST 11?2 Copying Data between Worksheets get AT foTaT.

feRam

The Spreadsheet TEUIS %17 Introduction to Spreadsheet STEaT ATfET foTal.

Worksheet 9T protect shUITHT3! password FY AT o fotar.

Either:
Exact and Find function d€et TTfeet foTeT o IeTeTor .

Year and Date function SIgct e foreT o Serewer .
fRar

Sumif and Countif function seeT AT foTeT o 3eTetor = m.

Today and Now function STget AT foreT 9 Seretor =,

Either:
Bar chart Wqﬁ%?ﬁ%iﬂ ERHIURIR

Editing and Formatting Charts e ATfed! foTel o 3aTeX0T =l

ferar
Column Chart S HTied! foTeT o SeTeor =m.
fou fere,
i)  Subtotal i1)  Goal Seek
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Either:
4. a) Data Validation TS Sh1r? Hifet forar.

b)  Handling Invalid Data Entries e ATt fotar.
fRar

c¢)  Timeline for data Filtering SIgeT At forer.

d) Data Table TEUIST 17 UTfee foTeT o SaTexvr .

5. Td I A,
3T) Ribbon Tab T&U H1?

&)  Sum function S AT feteT o SeTeor @
F)  Group FEUN FHF? AT fotar,

€)  Drop-Down Lists STEet ATfed foTar.
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